Employee Name
Employee Address

Termination Letter

Company Name
Date 

Personal & Confidential

Dear Employee Name: You were employed with Company Name as Job Title by the Employment Agreement signed between you and the Company, dated Date. As per the said Employment Agreement, your services with the Company are no longer required as you have failed to reach the satisfactory performance level set by the Company.

It is my unfortunate duty to inform you that your employment with the Company is terminated effective immediately. You are required to return all materials in your possession related to the Company such as employee card, uniform, badges, equipment, real property and other unnamed things you have in your possession. Your failure to do all this would be prima facie for intentional, improper and actionable business interference with the Company.

We will contact you at a further date to ensure that you are provided with any compensation owed to you under Canadian Law in accordance with your employment agreement. 


Thanks and regards,


Director Name
Company Name
